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Pernmamenr

padoTbI 06mero codpanus padorankos MBOY «ECI Ne2 mvenn Teposi CoBeTckoro
Como3za I'.C.Ky3unenora»

1. O0mue mooKeHUS

1.1. Hacrosmmii periiaMenT pa3paGoTaH B COOTBETCTBHH C DenepallbHBIM - 3aKOHOM
01 29.12.2012 Ne 273-®3 «O6 obpazoBanun B Poccuiickoil Oenepanuny», ycraom MBOVY
«ECIL Ne2 umenn I'epost Cosetckoro Corosa I'.C Kysuenosa

1.2. PernamenT ycTaHaBIHBAET MOPSIOK OPraHH3AINH AESTETLHOCTH 0BIIero cobpaHus
pabdoraukos MbOY «ECLL Ne2 umenu ['epost Cosetckoro Coroza I'.C.Ky3uenosa»
(manee — oOpasoBarenbHas OpraHU3aIs).

1.3. Obmee cobpanue paGOTHHKOR SBISETCS MOCTOSHHO OEUCTBYFOIIMM KOJUIEr HaJbHBIM
OpraHoM ympaBiieHWs o00pa3oBaTeNbHON oOpraHH3aluH. B coctas  o6mero cobpanust

pabOTHHUKOB BXOJAT PabOTHHKM, Il KOTOPBIX paboTa B 00pa3oBaTe/bHON OpraHu3alu
SABJISICTCA OCHOBHOH,

2. Opranusauust padoThl 06ero codpanus paGoTHHKOB

2.1. IlepBoe 3acenanne oGuiero cobpanus pabOTHHKOB [OCTE €ro CO3/IaHHUs, a TAKKE NIEPBOC
34CCHaHUC HOBOTO cOCTaBa oOWero coOpaHus paGOTHHKOB CO3BIBACTCH PYKOBOIHTEIEM
o0pasoBaTe/bHOM Opranu3aluy He nosauee 7 (cemu) pabo4ux aHelH mocie co3ganus odIero
cobpanns paOOTHHKOB W/ M30paHHs HOBOIO COCTABA OBIIETrO coOpanusi pabOTHHKOB,
KOTOpBIH BENCT 3ace/[aHue 10 M30paHus HpejiceaTels obIIero cobpaHms PabOTHHKOR.

2.2. PykoBojcTBO 00mmM cobpanuemM paGOTHHKOB OCYWIECTBIACT Ipejcenarens. Bejenue
IIPOTOKOJIOB 00IIEro coGpanus pabOTHUKOB OCYILECTBISETCS cekperapem. Ilpeacenarens u

CeKpeTaph 001Iero codpanus pabOTHUKOB BLIMOIHIIOT CBOH 0OS3aHHOCTH Ha 0OIECTEBEHHbIX
Havaax.

[Ipencenaresn:



o OpraHH3yeT JeATe/IbHOCTH 001ero cobpanus;

e uHpOpMHUpYET uleHOB OOMIEro coOpaHHs O MPEACTOAMEM 3ace/lanui B IOPANKE,
npexycmoTpertoM yerasom MBOY «ECII Ne2 mmenu I'epost Coserckoro Coroza
['.C.Ky3nenosa»

» ¥ HACTOSIIUM PErIaMEHTOM;

e OpraHM3yeT [OJrOTOBKY M IIPOBEICHHE 3aCeaHUA;

e OIpeJeNsieT IOBECTKY 3aceJaHms;

o KOHTPOJIMPYET BBHINOJHEHHE PEILEHUH.

2.3. 3acemanus obOmero coOpaHus paOOTHMKOB  MPOBOJITCA € IEPUOAMIHOCTEIO,

yeraHoBieHHOH yctaom MBOY  «ECIHI Ne2 wumenu [Iepos Coperckoro Coro3a
I".C.Ky3nenosa»

2.4. 3acenanust obImero cobpanus pabOTHUKOB MOTYT IPOXOIUTE B (popMe KOH(EPEHI-CBA3H

2.5. Ha 3acemanust o6mmero coopanus pabOTHHKOB MOTYT OBITh IPHIJIAIICHBI MIPEICTABUTENH
yupeanTens, OOIEeCTBEeHHBIX OpraHH3alyii, OpraHoB MyHUIHUITATEHOTO H IOCY AapCTBEHHOTO
yIpaBneHds ®W Apyrue jmua. Jlnma, mpuriiamieHHble Ha 3acelaHue, MONBb3YHTCS IPaBOM
COBEIIATENBHOTO TOJIOCA, MOTYT BHOCHTH IIPEUIONKEHHs M 3asABJICHHS, Y4acTBOBAaTb
B 00CYIKICHUH BOTIPOCOB, HAXO/AIIMUXCA B HX KOMIIETEHIIHH.

2.6. Pemenus, npuHATEIE  00mmM  coOpanueM ~— pabOTHHKOB B COOTBETCTBHH

¢ 3aKOHOJIATEILCTBOM H B TIPEIETax CBOHX MOJHOMOUHI, 00sA3aTe/IbHBI JUIA BCEX PAOOTHHKOB
00pa30BaTebHONi OpraHr3alui.

2.7. Pemenus o6mero cobpanus padOTHHKOB MOTYT COJACPIKATh MOPYUYCHHUsA, 0043aTCIBHEIC

JUIsl UCIIOJHEHMS BCeMHM paboTHHKaMM o0pa3oBaTe/bHOM OpraHmsalMi W peKoMeHIaluH
y4acTHHUKaM 00pa30BaTeIbHOIO IpoLecca.

2.8. Pemenus oOmero coOpaHus  paOOTHHKOB  JOBOJATCS IO CBEACHMsL  BCEX
3aHHTEPECOBAHHBIX JIHIL HE Mo3/aHee 7 (ceMH) pabouMX JHEH MocIe IPOIIEINIero 3ace1anusl.

2.9. Tlpexacemarelib OTYHTBIBACTCS O ACSITENBHOCTH 0OIlero coOpanus pabOTHHKOB
Ha 3acejianuu o01ero cobpanusi pabOTHUKOB HE PEKE OHOTO pasa B IO/,

3. Ilopsiaok co3biBa oHMepeHOro 0dmero codpanus padoTHHKOB

3.1. Pemenne o mpoBeaeHuu ouepenHoro obmiero coOpaHusi pabOTHUKOB TPUHHMAETCS
npejceaaresieM oduero codpanus paboTHUKOB, KOTOPBIH ONpeensaeT:

e TIPOIEyPY IPOBEICHUS;

e [IOBECTKY 3acC€laHHA,

e JIATy, BpEMA U MECTO ITPOBEACHHU S

e [IE€pPEeYCHb MATEPHAIOB JUIs IPEIBAPUTEIBHOTO O3HAKOMIICHHS WIEHaMH OOIIEro
coOpanus pabOTHHKOB, a TaKKe [TOPJ0K TAKOTO 03HAKOMIICHHS;

e TOPSIIOK FOJIOCOBAHMS 110 BOITPOCAM IOBECTKH: OTKPBITOE, TAHHOE HIIH 3a04HOE;



e WHBIE BOIPOCHI, HCOOXOJUMEIC UL [OJIrOTOBKK IPOBEIACHNA obIiero codpanus
pabOTHHKOB.

[pesncenarens — OOLIETO coOpaHus pabOTHHUKOB COrTACOBLIBAET € PYKOBOJHTRIIEM
oGpa3oBare/bHON Opramusaluy 1aty, BpeMsl M MECTO MPOBE/CHHA ouepe/IHOro 3aceIanns
o6iero codpamnus pabOTHHKOB.

3.2. Ilpencenarenb, ceKpeTaphb o6mero cobpanus paGOTHAKOB I JIMIA, HX 3aMEHSAIOIINE,
YBEIOMIIAIOT 4ICHOB o61ero cobpanusi pabOTHUKOB O JaTe, BPEMCHH, MecTe MpOBEICHUS U
[OBECTKE 3ace/laHus He IO3JHCE YeM 32 7 (cemp) padoIHX JHel 10 JAaThl €0 MPOBCACHHUS.

3.3. Pemenne 0 MpOBEIEHUH OUEPEIHOTO o61iero cobpanus pabOTHHKOB BPYHACTCsA ICHAM
obmero cobpanusi PaOOTHHKOB JIAYHO HIIH HAmpaBJseTcs NOCPEACTBOM HIIEKTPOHHOH HIH
WHOI CBsA3H, 00eCmeurBatolieh ayTeHTHIHOCTD repeaBaeMbIX U MPUHAMAEMBIX coo0ueHHA
W UX JIOKyMEHTaJIbHOE MOATBEPHK/ICHAE.

3.4. JIOMOJIHATE/bHBIE TPEJUIOKEHHUS B HOBECTKY sace/laHis OuepeHoro o0Mmero coOpanus
pabOTHUKOB MOTYT GLITh BHECEHDI uieHaMH 00uiero cobpamnusi pabOTHUKOB B CPOK
He 1Io3/Hee ueM 3a 3 (Tpu) pabo4uX JAHS 10 AaThbl €r0 MPOBEJIEHHUS.

4. TlopsaoK co3bIBA BHEOEPEHOIO obmiero codpanusi padoTHHKOB

4.1. Co3pIB BHEOHYEPEAHOTO 0OIIEro COOpaHHs paGOTHUKOB OCYILIECTBIAETCS B CIy9asiX,

[IPeIyCMOTPEHHBIX  YCTABOM MEOY «ECIHI Ne2 mnmenu I'epos Coerckoro Coro3a
I'.C Ky3uenosa»

4.2. TlpeioxeHHE O CO3BIBE BHEOHUEPEIHOTO obuero cobpanus pPaOOTHUKOB JO/DKHO
COJIEPKATh:

apryMeHTHpOBaHHOE O0OOCHOBAHME HEOOXOIMMOCTH TIPOBEACHMS BHEOUEPEHOIO
oburero codpanus pabOTHHKOB;

e IIPOEKT MOBECTKH 3aCe/IaHuA;

« mpejIoJiaraeMyo Jary BHEOUEPEHOTO o6mero codpanus pabOTHHKOB;

e TNEpedYeHb HHHIMATOPOB  IPOBEICHUA BHEOUEPEHOr0  O0IIEro  coOpaHus
pabOTHHKOB.

43. TlpemiokeHue O CO3bIBE  BHEOHUEPEIHOTO obmiero  cobOpaHus — NEpenacTes
HEIOCPEICTBEHHOr0 B KaHIIETISPHIO 00Opa3oBaTeIbHON OpraHu3alii HE NO3HEC 10 (necsaTn)
pabounx aHe# /0 JaThl HPEIoNaraeMoro BHEOUEPEIHOro 00IIero codpanus pabOTHUKOR,

B CIIydac €ClH HHHIMAaTOpOM BHEOUEPE/IHOTO obmiero cobpaHus PaOOTHUKOB SABJISCTCA
He npezce/IaTeNh 001ero cobpanus paboTHAKOB.

4.4. Tlpenceatenb, ceKpeTaph 00ero cobpanus pabOTHEKOB WM JIMIA, MX 3aMEHAIOLIHIC,
YBEJIOMJISIIOT WIEHOB OOIIETO cobpanuss pabOTHMKOB O BHEOUYEPE/HOM o0meM cobOpaHuu
paGOTHUKOB [IYTEM BPYUCHHS HIIM HATIPaBJICHHA [I0CPE/ICTBOM 3JIEKTPOHHOMN M WHOHU CBA3H
TIpe/UTOKEHNS  MHUIMATOPOB BHEOHUCPE/IHOTo oburero cobpaHus, a TaKKe YBEJIOMIICHH

0 laTe, BPEMCHH, MeCTe M MOBECTKE 3acCe/aHus HE MO3AHCE geMm 3a 3 (Tpu) paboyux AHA
70 JIATEI €ro MIPOBEICHUS.



TIpencenarens — OOMmEro cobpanus  PabOTHHKOB COTTIACOBBIBAET € PYKOBOAHMTC/ICM
o6pazoBaTellbHOM OpraHU3ally faTy, BpeMd i MECTO TIPOBEJICHHA BHEOUEPEAHOTO o01mero
cobpam¥st pabOTHUKOB.

4.5. JlONONHMTENBHBIC MPE/UIOXKEHUs B IOBCCTKY jace/lains BHEOYEPEIHOTO 0011ero
cobpanus pa0OTHHKOB MOTYT GLITH BHECEHBI WieHAMH 00IIeTO cobpanns pabOTHUKOB B CPOK
He To3IHee ueM 3a 3 (Tpu) pabodnX JH:A 10 AAThI €T0 MPOBEICHHUS.

5. JlokyMeHTAuust 00mero codpanust

51. 3acejanus obmiero cobpanus PabOTHUKOB oOpMIISIOTCA  TIPOTOKOJIAMH. [Tporokon
saceaHus o0mero codpanus pabOTHUKOB COCTABIACTCS HE o3aHee 5 (mATH) pabouuX JHeH

[ociae ero 3aBeplIeHHs B IBYX OK3eMILIAPAX, MOAMUCHIBAEMBIX €r0  HPeicenaTeicM
U CeKpeTapeM.

5.2. IIpoTOKOJ COCTABJIAETCS B COOTBETCTBHH € o6ImMH TpeOOBaHHUAMH JICTONPOH3BO/CTEA,
yCTAHOBIEHHBIMH B 00pa3oBaTe/bHON OpraHu3aliu, ¢ yKa3aHueM CIeIyIoIuX CBeJICHHI:

e KONWUECTBO  PabOTHHKOB,  NPHHABIIMX  yHaCTHE B 3aCEIaHMH,  OTMETKa
0 cOOIIOIEHUH KBOPYMa;

e KOTMUYECTBO TOMOCOB «3a», (TPOTHB» H «BO3JEPKAICA» IO KAMIOMY BOTIPOCY
[OBECTKY 3aCe/aHms;

o pemeHue of0mero coOpaHns pabOTHAKOB TIO KAKIOMY ~BONPOCY  MOBECTKH
3acelaHusl.

Hywmepanus poToK0JI0B ob1ero codpanus padOTHHKOB BEJICTCA OT HaJaIA y4eOHOro roja.

5.3. B cyuae oOHapyXeHHs OMHOOK, HETOYHOCTEH, HEIOCTOBEPHOro H3IOXKEHUs (aKToB
B IIPOTOKOJIE  3acejanus OOMero coOpaHus pabOTHUKOB WIEHB OOIIEro COOpaHus
paGOTHHKOB BhpaBe TPeGOBATH OT MpesicefaTeNsi ero  M3MCHCHHA. B cBoO OuYepe/b
npeacenaresb 00s3aH  HPUHATH MEPBI MO BHECCHHMIO B [IPOTOKOJT  COOTBETCTBYIOIMX
M3MEHCHHH M YTOUHEHHH, a TaKKe ClIe/aTh COOTBETCTBYIOMICE coolmienre Ha cle/lyoneM
saceqanny obmniero codbpanus padOTHUKOB, BHECH JIAHHBII BOMIPOC B €T0 IOBECTKY JIHA.

5.4. OpUruHaIBI IPOTOKOJIOB XPAHATCS B KaHIC/IAPHHA oOpa3oBaTebHOM OpraHu3alum.

5.5. K nportokomy NpHKIanbBalOTCA BCA pHpOpPMAIMA M MaTEpHAJIbl, A TAKIKE HHBIC
JOKYMEHTBI, KACAIOMIHECs POIICHHU.
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